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1. O0uue moIoKeHUs

1.1. IMonoxeHHe O JENOBHIX MOJAAPKax, [IpaBHnax oOMeHa IEIOBBIMHM NOJapKaMH H
3HAKAMU JIENIOBOTO COCTENPHUMCTEA B MyHHIMIAILHOM 0107keTHOM 00meo0dpazoBaTeJbHOM
yupeanennu «Cpennsist ofmeodpasoBaTesbHas mKoaa Ne 56» (manee — ITonoxeHue)
pa3paboTaHbl B COOTBETCTBUM ¢ mnomoxkenusvu Komcrutynuu Poccuiicko# Oenepanyu,
®epepanproro  sakoma or 25.12.2008. Ne273-03 O mpoTHBOACHCTBHH KOPPYIIHA» M
MIPUHATBIMM B COOTBETCTBUH C HUMU MHBIMH 3aKOHOJATENBHBIMHI U JIOKAIBHBIMI aKTAMH.

1.2. [TojioskeHue ONpenensieT eauHple MAnsd  BceX pabOTHHKOB MYHHIIMIANBHOTO
6101KETHOrO 061Ie00pazoBaTENBHOrO yupexaeHnn «CpeHas o0meodpasosarenbHas Ko Ne
56» (nanee — Yupexiernue) TpeOoBaHUS K JAPEHUIO ¥ IPHHATHIO JC/IOBBIX NOAZPKOB.

1.3. YupeiKIeHue TMOIIEP/KUBAET KOPIOPATUBHYIO KyJIBTYpY, B KOTODOH JENOBBIE
MOJAPKH,  KOPIOPAaTHBHOE  TOCTEIPMMMCTBO U HPEACTABUTENLCKHEC — MEPONPHATHA
paccMaTpPHBAIOTCS TONBKO KaK HMHCTPYMEHT [Jis YCT2HOBICHHS M IOANCDXKAHHS JICIOBBIX
OTHOIIEHHI! 1 KaK [POSIBICHIE OOIIETPUHATON BEXKIIMBOCTH B XOJIE MEATENBHOCTH Y UPEHKACHUA.

1.4. Yupexaenue HCXOAWT M3 TOr0, YTO JOATOBPEMEHHBIE JCNOBBIC OTHOIMICHHA
OCHOBBLIBAIOTCS Ha JOBEPHM M B3aUMHOM YBaXeHHH. OTHOIIEHHs, IPH KOTOPBIX HAPYyIIAETCH
3aKOH M TIPMHIMIIBI ACIOBOM 3THKH, BPEAAT PENMyTaly YUPESXKAEHUA U YCCTHOMY HMCHH €ro
paBGOTHUKOB, U HE MOTYT ODECHeYMTh YCTOMYHBOE JONrOBPEMEHHOE Pa3BHTHE YupexxIeHus.
TaKoro poa OTHOIICHHS HE MOTYT ObITH IPHEMIIEMbI B [IPAKTAKE PAOOTEI Y UPEIKTIEHHUS.

1.5. TlonoykeHre  paclpoCTpaHseTcs Ha BceX PabOTHHKOB — YUPeKJIEHHS, BHE
3aBMCHMOCTH OT YPOBHS 3aHHUMaeMOH JOJKHOCTH.

1.6. Llenu noJioKeHUs:

- obecricucHHEe eaAMHOOOpPAa3HOro TOHMMaHMA pOJM M MecTa J[EIOBBIX IIOJapKOB,
JCNOBOrO  TOCTEIIPUMMCTBA, IPEICTABUTENBCKHX MCDONPHSATHH B  JENOBOHM  INPAKTHKE
YyupexueHus;

- OCYILIECTBJIEHHME YIPABICHUECKON M XO3SHCTBEHHOH JEATENBHOCTH Y UPSKICHUS
HCKTIOUMTENBLHO HA OCHOBE HAUIEKAIMX HOPM M IPABHI AENOBOTO NOBE/EHHS, Oa3upyIOIMXC s
HA MPHHLMIAX KA4eCTBA MPEIAOCTaBICHMs YCIYr, 3aIUThl KOHKYPEHLHMH, HCIOIYIICHH
KOH(IMKTA HHTEPECOB,

- OlpeENieHUe CIMHbIX Ul BeeX pabOTHHKOB YupexeHHs TpeOOBaHWW K JapeHHMIO H
IPUHATUIO JIQJIOBBIX  II0OJAPKOB, K OpraHusalMd W YYacTHIO B NPEACTABUTENBCKHX
MEPOIPHUATHAX;

- MHHHMA3HPOBAHACE PHCKOB, CBA3AHHBIX C BO3MOXHBIM 3NIOYTOTpEO/IEHHEM B 00IaCTH
IOJAPKOB, TPEACTABUTENBCKUX MeponpusTuii. Hambonee Cepee3HEIMH M3 TAKUX PHCKOB



4BIISIIOTCS ONACHOCTh MOJKYIA W B3ITOYHMYECTBO, HECNPABEIIMBOCTE IIO OTHOMICHHIO K
KOHTpAreHTaM, [IPOTEKIMOHN3M BHYTPH Y IPEHKACHHU.

2. Tpefionaﬂuﬂ, npeassiBJAgeMble K JeJJOBBIM IMOoJapKamM H 3HaKaM OeJIOBOro
rocTEenNpHUMCTBA

2.1. PaBorHuky YUpexkjeHHs MOIyT IOIy4YaTh MIC/IOBBIC MONAPKH, 3HAKH JCIOBOIO
FOCTENPUUMCTBA TOJLKO HA OQUIMANBHBIX MEPONPHATHAX, Ipd YCIOBHH, HUIO 3TO
HE NPOTHBOPEYMT TPEOOBAHMAM aHTHKOPPYILIHMOHHOIO 32KOHONATE]BCTBA M HACTOALIMM
[IpaBunam.

2.2.llonapxku ® ycmyru. TpHHHMaEMble MM INPENOCTABIACMbIC YupexneHueM,
NepesaloTes ¥ PMHAMAIOTCS TONBKO OT MMEHH YHUPEHKACHHs B LENOM, a HE KaK NO/apoK W
nepeada ero oT OTAENbHOro paboTHHKA.

2.3. JlenioBble MOAAPKH, KOTOPEIE padOTHUKH OT HMEHH VupexxneHUs: MOI'yT IIepeaaBaTh
APYTMM JTHIAM HJIM NPUHAMATh OT APYTHX JIMI[ B CBSI3H CO CBOCH TPYAOBOH JNEATCIBHOCTBIO, @
TaKXe TPeICTABUTEIbCKHEE PACXObl Ha /€l0B0¢ TOCTENPHUMCTBO JOJDKHBI COOTBETCTBOBATE
CIAENYIOLIUM KPUTEPHSIM:

- GbITH MpPSMO CBS3aHBl C YCTABHBIMHM LENAMH JEATENBHOCTH YUPEXKICHUL, mubo
¢ HAMSITHBIMH JATAMH, I0OUIEsMHE, 0OLIEHAMOHAIBHBIMY [IPA3IHAKAMH, HHBIMHA COOBITHAMI;

- GBITH pa3yMHO 000CHOBAHHBIMH, COPA3MEPHBIMH U HE ABJIATHCA NPEAMETaMU POCKOLIH,

-He TpelCTaBlsTh COOOH CKPBITOC BO3HATPaXKIEHHME 32 YCIyTY, JeHCTBHE MM
Ge3eficTBIE, MOMYCTHTENHCTBO HIIM MOKPOBUTENIBCTBO, NPENOCTABICHUE [PaB MM TIPUHATHE
OTIpeIE/IEHHEIX PEIIeHNUH, JIH00 MOTBITKY OKa3aTh BIMAHUC HA IOJyHaTess ¢ HHOW HE3aKOHHOK
WITH HE3THHUHOHN LEbIO;

-He CO3aBaTh JUIS [ONyuyaTens O0BS3aTeNbCTBA, CBSI3AHHEIE C €r0  CIYKeOHBIM
MOJOYKEHHE Il HCTIOJIHEHHEM CIYIKEOHBIX (JIOJIKHOCTHBIX) 00SA3aHHOCTEH,

-HC CO3laBaTh PCMYTALMOHHONO pHCKA JUIs JENOBOTO HMMHUKE YYPEXKICHUS,
paGOTHUKOB M MHBIX JIML B CIyyae PacKpbITHs HMH(QOpMAlHX O COBEPIICHHBIX IOJapKax
1 MIOHECEHHBIX [TPEACTaBUTENBCKUX Pacxo/ax;

-He  NPOTUBOPEYMTH  [PHHIMNAM ¥  TpeDOBaHMAM  AHTHKOPPYNUHOHHOIrO
3aKoHOnaTenbcTBa Poccuiickoit Menepanuy, [10I0KEHIIO 00 aHTUKOPPYIIHOHHOH IIONHTHKH B
Vupexaenun, Kopgekcy 3THKM M CIyKeOHOro MNOBENEHHA pabOTHHKOB YUpEKJIECHHS U
OGILENPUHSTEIM HOPMaM MOpAJI ¥ HPaBCTBEHHOCTH.

2.4. JlenoBble [IOJAPKH, B TOM YHCIIE B BH/E OKA3aHHs yCNIyT, 3HAKOB 0COO0ro BHUMAHHS
M y4acTHs B Da3BICKATEIbHBIX M aHAJIOTHYHBIX MEPONPHATHIX HE JO/DKHBEL CTABHTEL
IPUHMMAIOLILYE) CTOPOHY B 32BHCHMOE IOJIOXKEHHE, NPUBOJAUTEL K BOSHHKHOBEHHIO KaKux-1udo
BCTPEYHBIX 0OA3aTENBCTB CO CTOPOHBI MONYJaTeNs MM OKa3bIBATh BIHAHUC Ha 00BEKTHBHOCTD
€ro IEeJOBBIX CY)KISHUH U PELUCHHH.

2.5. CTOMMOCTb M TIEPUOAMYIHOCTH JApeHMsl M TOJY4eHHS IENOBLIX MOJApKOB H/um
y4acTHs B IPEACTABUTEIBCKHX MEPONPHUATHSIX OJHOTO M TOrO KE TPETHEro JHIA NOKHBL
OTPEAETATLCA JEI0BOM HEOOXOAMMOCTHIO U ObITh Pa3yMHBIMH.

2.6. B xauecTBe N0/apKOB PabOTHHKKM YUpEKIEHHUS JO/KHBI CTPEMHUTBCA UCTIONB30BATD
B MaKCHMaILHO JOTYCTHMOM KOJHYECTBE CIY4aeB CYBEHHPBI, IPEAMETBI M H3/IE/IHs, UMEIOLINE
CHUMBOJIMKY Y UpEeXKIEHHMS.

2.7.1Topapku ¥ yCIyrH He J[OJDKHBI CT2BMTBH [10] COMHEHME HMMHIDK MK JEIOBYIO
penyTanuio YupexaeHus UK ero paboTHHKOB.

3.llpaBa u obsizannocTH pPalOTHHKOB YUpe:KIeHHs NpPH o0MeHe [eNOBBLIMH
nojapraMy 4 3HAKAMH JeJIOBOI0 roCcTEeNpUUMCTBA



3.1. PaGOTHMKH, NpPEICTABISST MHTEPECH YUPEXIEHUs. HIHM INEHCTBYA OT €ro MMEHH,
JIOMKHBI COBIIIOATE TPAHHUIIE JOMYCTHMOrO MOBEACHHS IIpH OOMEHE IEeNOBBIMH MOJapKaMyu
IPOSIBIICHHM J€JI0BOI'0 FOCTENPHUMCTBA.

3.2. PaGoTHMKM VYUpeXIeHHS BIpaBe IapuTh TPETHUM JHIaM M IOIy4aTs OT HHUX
JIeNIOBBIE T10JAPKH, OPraHH30BEIBATE ¥ YYaCTBOBAThH B IIPEJCTABUTENBECKMX MEPONPUATHAX, ECIIH
3TO 3AKOHHO, O3THYHO M JeJaeTcsi HCKIIOYMTENBHO B JENOBBIX UENAX, ONPENEIEHHBIX
HacrossmuMu [IpaBunamu.

3.3.1Ipu nr0OBIX COMHEHMSX B IMPABOMEPHOCTH WM 3THYHOCTH CBOHX IeHACTBUH
paboTHUKKM Yupex/eHus 00f3aHbl [IOCTABUTL B H3BECTHOCTL TUPEKTOPA YupexneHus
1 TIPOKOHCYJIbTUPOBATBCS € HUM, IIPEX/IE YEM JIApUTH WM NONy4aTh NONAPKH UM y4acTBOBAaTh
B TEX W/ MHBIX MPEACTABUTEIILCKMX MEPOTIPHSTHSAX.

3.4. Tlpn mnonydyeHWW JIEJOBOrO MOAapKa MM 3HAKOB JEJNOBOr0 TOCTCNPHHMCTBA
paboTHuku YupexjaeHus o00g3aHbl NPUHUMATE MEPbl 10 HEJONMYIIEHHWIO BO3MOXKHOCTH
BO3HUKHOBEHHS KOH(IIUKTA HHTEPECOB.

3.5. PaGotHuky VYupexeHus HE BIOpaBe HCIONB30BaTh CHyXKeOHOE IIONOKCHHE
B JINYHBIX LEJIAX, BKJIIOYAs KCIIONB30BAaHHE HMYILECTBA Y UPEHKICHH, B TOM YHCIIE:

- IS TIONydYeHHs MOJAPKOB, BO3HAIPAXKICHUS ¥ MHBIX BBIFOJ I ceds JIMYHO M APYTHX
MM B oBMeH Ha OKasaHMe YupexICHHEeM Kakux-IHOOo YCIyr, OCYIIECTBIEHHA MO0
HEOCYILCCTBICHMS  ONpEACNCHHBIX  jelicTBui, TNepenayd MH(POpMAUMK, COCTaBIISIONICH
KOMMEPUECKYIO TalHY;

- ISl [TOJIy9EHHsI TOJJAPKOB, BO3HAIPAKIEHHs H MHBIX BBITOJ JUIS JIHYHO M JPYTHX JIHL B
polecce BeNEHWs ]l YUpexIeHMs, B TOM 4YMCIe, KaK [0, TaKk H IOCIE NPOBEICHHMI
IIEPErOBOPOB O 3aKIIIOUCHUH I'PAK/IaHCKO-TIPABOBBIX IOTOBOPOB H HHEIX CHETIOK.

3.6. PaGotHukam VYuypexIeHus He pPEKOMEHIYeTCs NpPHHHMaThb HIH TepelapuBaTh
nojapkn 6o yenayrm B io00M  BMAE OT TPETBMX JIMI B KauecTBe OrarofapHOCTH
33 COBEPILUCHHYIO YCIIYI'Y MJIM IaHHBIH COBET.

3.7.He nomyckaercs nepefaBaTh M [PUHUMATh TIOAApPKH OT YUPEKACHHH, €ro
paGOTHUKOB U TIPEICTABUTENEH B BUIE ACHEKHEIX CPEJCTB, KAaK HATMUYHbIX, TaK H Oe3HAIMYHBIX,
HE3aBHUCHMO OT BAIIOTHI, a Takke B (OpMe aKIMi, ONIMOHOB WK HHBIX JHKBHIHBIX LEHHBIX
Oymar.

3.8. PaGoTHMKKM VYupeXKIeHHS NODKHBI OKA3hIBATHCS OT IPEIJIOKEHHH, MOIYyJCHUSL
N0JAPKOB, OIUIATHl MX PACXO/0B H T.IL., KOraa nofoOHbIe AEHCTBUS MOTYT MOBIUATE WK CO3MaTE
BNCUAT/ICHHE O BIMSHHMM Ha MCXOJ CJENKH, pe3yspTaT NPOBEICHHS TOProB, Ha IPHHHMAaEMbIC
Yupex1eHHEeM peLICHHs | T.1.

3.9. A/IMMHHCTpPAIES ¥ PAGOTHHKK YUPEK/ICHHs HE IPUEMIIOT Koppynuuy. [lonapku He
JOKHDL ObITh MCHONBG30BAHBI Ul JAYH/IONYYEHMsS. B3ATOK MIM KOPPYHIIHM B JIHOOBIX ee
[IPOSIBTICHUSIX.

3.10. PaboTHuk YupekaeHHs He BIpaBe NpellaraTh TPETHUM JIMLAM UM MPHHUMATE OT
TAKOBLIX [10JAPKH, BBILIAThI, KOMIEHcaluu M T.N. croumocThio cpbue 3000 (Tpex ThICSY)
py6uieil WM He COBMECTHMBIE C 3aKOHHOM MPAKTHKOMN JENOBBIX OTHOWEHHH. Eciu pabOTHHUKY
YupesKiIeH!s NpeiaraloTes noA00Hble 0JAPKY MM JIEHBIH, OH 0053aH HEMELICHHO 00 3TOM
IUPEKTOPY YUpEeKACHHUS.

3.11. PaGoTHHK YupesxjeHus KOTOPOMY IPH BBHITIOIHEHHH JOJDKHOCTHBIX 0013aHHOCTEH
IIpEeUIAraloTCcs MOJapKH MM MHOE BO3HATPaKIEHHWE KaK B IIPSIMOM, TaK M B KOCBEHHOM BHIE,
KOTOpBIE CHOCOOHLI MOBMHATH HAa MOATOTaBIHBAEMbIE W/HUIIK IPUHAMAEMBIE UM DCIICHHS MM
0Ka3aTh BIMSHUE HA ero aeiicTeue/OesnedcTBue, JOKEH:

- OTKa3aThCAd OT HHEX O HEMEIJIEHHO YBEIOMHTH JHpeKTopa YupexnieHus o (axre
IpeIJI0KEHHs TTo/IapKa (BO3HATPaXKIEH ),

-0 BO3MOXHOCTH MCKJIIOYHTh JANbHEHIIHE KOHTAKTBl C JIMIIOM, IIPEIIONKHBIINM
[0JAPOK MM BOHATPAKIEHUE, €CIH TONBKO 3TO HE CBA32HO CO CIY)KEOHOH HEOOXOIMMOCTBIO;

- clydae, €CiM OJApOK MIJIH BO3HATP@KIEHHE HE IMPENCTABIAETCA BO3MOMKHBIM
OTKJIOHHTL WMIIM BO3BPATHTh, MEPENATh €ro ¢ COOTBETCTBYIOUIEH CIy)KeOHOH 3aMHMCKOH A



NMPHUHSATHS COOTBETCTBYIOIIMX MEp OMPEKTOpPY YUYPEXKICHHA U  IMPOLOIDKHTE paboty
B YCTAHOBJICHHOM B YUpEX/ICHHUH [OPS/IKE HaJl BONPOCOM, C KOTOPBIM ObLIT CBA3aH NOAAPOK 1IN
BO3HATPAXKIEHHE.

3.12.B  cayuae BO3HMKHOBEHMS KOH(IMKTa HHTEPECOB  HIH  BO3MOXKHOCTH
BO3HMKHOBEHUS KOHQIMKTA MHTEPECOB MPH IIOJYYCHHH [AENOBOr0 MONApKa HIIM 3HAKOB
JIEOBOr0 FOCTENPHHAMCTRA PaBOTHAK Yupeskienus o0s3aH B IHCHMEHHOM ¢opme yBeZOMHTE 00
5TOM OIHO M3 JODKHOCTHBIX JIMI[, OTBETCTBEHHBIX 3a IIPOTHBOJCHCTBHUE KOPDPYNUHH, B
COOTBETCTBHH C IIPOLELYPOH PACKPHITHS KOHMIMKTA MHTEPECOB, YTBEPKAeHHOH [TomoxeHueM 0
KOHMIIUKTE HHTEPECOB, MPUHATBIM B Y UPEHICHUH.

3.13. PaborHukam YupeKAeHHUs 3alpeniaeTcs:

- CAMOCTOSATENBLHO [PUHMMATL TPEATIOKEHHS OT OpraHu3auuid WM TPETBHX JIMIL
0 BPYYEHMM JIEJOBLIX OJAPKOB 1 00 OKa3aHHM 3HAKOB IETIOBOI0 FOCTENPUAMCTEA;

- IPHUHMMATH 0€3 COTNAcOBAHUS ¢ JUPEKTOPOM YUPEKISHMS JENOBBIC MIONAPKH 1 3HAKH
JIEJIOBOr0 TOCTENPHHMMCTBA B XOJ€ IPOBEJECHHA [IEIOBLIX IIEPETOBOPOB, IPH 3AKIIOYCHUH
JIOTOBOPOB, @ TAK)Ke B HHBIX CIIydasX, KOTaa noa00HbIe NEHCTBHS MOTYT MOBIMATE WM CO3/ATh
BreyaT/icHue 00 WX BIUSHUY HA TPHHUMACMBIC PEIIEHUS;

- IPMHKAMATh JIEJIOBLIC MOJAPKH H 3HAKM JEJIOBOrO TOCTENPHMMCTEA B XO/€ TIPOBEACHHA
TOProB U BO BPEMs TIPSIMbIX [IEPETOBOPOB IIPH 3aKITIOYEHHH J0TOBOPOB (KOHTPAKTOB);

- IPOCUTE, TPeOOBATh, BBIHYIKIATh OPraHU3AINM MK TPETHHX JIHI JapUTh UM mbo Hux
POACTBEHHHMKAM [ENOBBIE I[OJApKM M/UIM OKasblBaThb B MX TONB3Y 3HAKH [EIO0BOro
rOCTENpPUHMCTBA,;

- IPUHMMAThH [10/IAPKU B BHIE HAIWYHBIX, OE3HATMUYHBIX ICHEXHBIX CPEICTB, LEHHBIX
Oymar, paroleHHBIX METAJLJIOB.

3.14. VupexaeHue MOMKET MpHHSTh pemneHue o0 y4yacTuu B OraroTBOPHUTENBHBIX
MEPOIIPUSTUSAX, HAINPABICHHBIX HA CO3NAHME M YNPOYEHHE MMHDKA YUPEKIEHHS. [Tpu sToM
fUiaH W BIOJUKET YYACTHS B JAHHBIX MEPOIPHUATHSIX YTBEDKIAETCS IUPEKTOPOM Y UPEIKICHHUA.

3.15.B cnayuae OCYLIECTBIEHHMS CIIOHCOPCKHMX, OlaroTBOPUTENBHEIX —MPOrpamMM
VupexeHue JI0KHO TPeIBAPUTENLHO YIOCTOBEPUTECS, UTO NPeIOCTaBseMas Y 4PexICHIEM
[OMOIIb He OyIeT UCIIONIB30BaAHA B KOPPYILMOHHBIX LEMSX MM HHBIM HE3AKOHHBIM Iy TCM.

3.16. [Ipu B3amMOJeHCTBUY C JWIAMH, 3aHUMAFOUMMM JOIDKHOCTH TOCYIapCTBEHHOH
(MyHHIMIIANBLHON)  CTyXOBI, CIEdyeT PpYKOBOACTBOBATBCS HOPMAamH, perylHpYyIOMHMH
JTMYECKHE HOPMbI M IIPABHMIA CTYKeGHOrO NOBEJICHHMS TOCYIAPCTBEHHBIX (MYHHIHMIAIBHEIX)
CITyKallKX.



